TRUONG PAI HOC THU DAU MOT CONG HOA XA HOI CHU NGHIA VIET NAM

KHOA KHOA HQC QUAN LY Pjc 1ap - Tw do — Hanh phiic
S6 01 /TB-KHQL Binh Duong, nganithdng Fndm 2023
THONG BAO

Vé viée sir dung, quan 1y hé thong thwr dién tir cong vu
trong trao dbi cong viéc chung ciia khoa

Nhim nang cao hon nita chit lwgng cong tic quén tri, quan 1y, trao ddi ndi dung
cong viéc chung, Lanh dao khoa yéu cu Vin phong khoa va cdc chuong trinh dio tao
quan 1y hoat dong mail ciia Khoa va cac Chuong trinh dao tao st dung hé théng thu
dién i cong vu khi trao d8i vin ban, hd so, tai ligu, théng tin vé quan 1y, didu hanh,
phdi hop cong tic va nhimg théng tin khéc lién quan dén hoat dong thuc thi cong vu

theo chirc nang, nhiém vu duorc glao nhu sau:

1. Mail khoa va cac cong tac ciia khoa

STT " Tén mail N¢i dung quan Iy~
1 khoakhql@tdmu edu.vn “*Céng tac van phong khoa hoc quén 1y
2 | congtacdaotaokhgl@tdmu.edu.vn “Céng tac dao tao khoa hoc quén ly
3 | congtacsinhvienkhgl@tdmu.edu.vn _ Cong tac sinh vién khoa hoc quan ly
4 | congtackhaothikhql@tdmu.edu.vn Cong tac khao thi khoa hoc quan ly
5 | congtacluutrukhql@tdmu.edu.vn Céng tac luu trit khoa hoc quan ly
6 nghlencuukhoahockhql@tdmu edu.vn Cbng tac nghién ciru khoa hoc quan ly
2. Mail cc Chuong trinh dao tao thudc khoa :
STT Tén mail Chuong trinh quin l)’"
1 | qhqt@tdmu. edu.vn ~ Chuong trinh Quan hé quéc té
2 quanlynhanuoc@tdmu edu.vn Chuorng trinh Quan ly Nha nuoc
3 luatct@tdmu edu.vn " Chuong trinh Luat
4| qltnmt@tdmu. edu vn Chuong trinh Quan Iy tdi nguyén & Mbi trudng
5 qldd@tdmu edu.vn 3 " Chuong trinh Quan ly dét dai
6 ktmt@tdmu.edu.vn ‘Chuong trinh Ky thuat Moi trudng
7 | khoalict@tdmu.edu.vn Chuorng trinh Ly luan ch1nh tri va chinh tri hoc

3. Glao trach nhi¢ém quan ly, su' dung

- Péi véi mall khoa va.cac cong tac cia khoa: Cong thc vﬁn phong khoa =
Chanh vin phong khoa quan ly; Cong téc dao tao — Thu ky phu trach: cong ‘the dao tao
quan ly, Cong tac s1nh vién va nghlen cliu khoa hoc'— Thu ky phu trach cong tac sinh
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vién va nghién ciru khoa hoc quén ly; Cong téc luu trit - Thu ky phu tréch tong hop
cia Khoa quan ly.

- D6i v6i mail céc Chuong trinh dio tao: Giao Gidm déc chuong trinh do tao
quan ly. , : - -

- Ke tur ngay 01/8/2023 Vin phong khoa va Gidm déc cac chuong trmh dao tao
str dung hé thong thu dién tir cong vu trén khi trao ddi vin ban, hd so, tai liéu, thong
tin v& quan ly, diéu hanh, phdi hop cong tac va nhimg thong tm khéc lién quan den
hoat dong thl,rc thi cong vu theo chirc ning, nhiém vu dugc g1ao pistd frieh o

Noi nhgn: TRUGNG KHO

- Lanh dao Trub’ng (dé bao cao), » _

- C4c dom v trong Trudmg (dé phéi hop); -

- Trudng khoa, Ph6 Trudng khoa;

- Lanh dao ciac CTDT; :

- Giangvién khoa KHQL; - Vo e R ] £ ERE

- Luu: VPK. il ' e o
g By BRI, T el e m ' - TTS,Ngo HﬁngDié'p

N

Scanned with CamScanner


https://v3.camscanner.com/user/download

